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Copyright 
 

©2008 Premier Assistive Technology, Inc.  All Rights Reserved.  This 

documentation and the accompanying software are copyrighted materials.  

Making unauthorized copies of this material is prohibited by law.  No part of the 

software or documentation may be reproduced, transmitted, transcribed, stored in 

a retrieval system or translated into any human or computer language without 

prior written permission of Premier Assistive Technology, Inc.  Premier Assistive 

Technology, Inc. asserts its "Moral Right" to be identified as the author of this 

work, in all jurisdictions which recognize the "Moral Right." 

 

Trademarks 

 

These other marks include, but are not necessarily limited to: WINDOWS 2000, XP 

and Vista, which are registered trademarks of Microsoft Corporation.  WordPerfect 

is a registered trademark of the Corel Corporation. 
 

You shall not use any of the Trademarks, or Service marks of Premier Assistive 

Technology, Inc., Microsoft Corporation, Corel Corporation or any other entity, 

without the express written permission of such Trademark or Service mark owner. 

 

Notice of Limited Warranty  

 

Unless otherwise provided by written agreement with Premier Assistive 

Technology, Inc., this publication, and the software and equipment sold with this 

publication are provided "as is" without warranty of any kind either expressed or 

implied, including but not limited to the implied warranties of merchantability and 

fit this particular purpose.  The entire risk arising out of the use or performance of 

this publication and software remains with the customer.  In no event shall 

Premier Assistive Technology, Inc., or any of its suppliers, be liable for any lost 

profits, lost savings, direct, incidental or indirect damages or other economic or 

consequential damages, even if Premier Assistive Technology, Inc. or its 

suppliers, have been advised of the possibility of such damages.  Premier 

Assistive Technology, Inc.  reserve the right to modify this document at any time 

without obligation to notify anyone.  In no event shall Premier Assistive 

Technology, Inc. or its suppliers' liability under this agreement exceed the sum of 

any amounts paid hereunder by the customer to Premier Assistive Technology, 

Inc. or the supplier. 
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Deletion or Modification 

 

If any portion of this manual, including but not limited to the "Notice" section 

above, is held to be unenforceable, then that portion shall be deleted, and the 

remaining language shall be given its broadest legal effect. 

 

 

 

Premier Assistive Technology, Inc. 

Research and Development Office 

13102 Blaisdell Dr. 

DeWitt, MI 48820   USA 

 

Premier Assistive Technology, Inc. 

Executive Office 

1309 N. William St. 

Joliet, IL 60435   USA 

 

Phone / Fax: 815-927-7390  

E-mail: info@readingmadeeasy.com  

Website: www.readingmadeeasy.com 
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Premier PDF Builder 
 

Premier PDF Builder is an excellent tool that allows the user to easily create and 

manipulate PDF Files.  Have you ever had a PDF file you wanted to delete, add, or 

simply rearrange the pages?  Well, PDF Builder lets the user do all that and a lot more.  

The user can take a PDF file created with any version of Adobe Acrobat, and edit the file 

anyway he/she desires.  Premier PDF Builder is the ideal utility for individuals wanting 

to create materials for an electronic curriculum. 

 

 
 

Premier PDF Builder has all the essential features needed to create and manipulate PDF 

Files.  The following features are part of the PDF Builder. 

 

Open and View:  Opens and Views all versions of PDF Files.  Once the file has been 

opened, users can quickly go from page to page and view the content of the PDF file. 

 

Delete Pages:  Deletes any page from  PDF files the user wishes to remove.  Simply 

navigate to the desired page and then select the ñDELETE PAGESò button. 

 

Insert Blank Page:  The user can insert a blank page in any location of the existing 

document.  
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Insert Pages:  PDF Builder allows the user to insert a page(s) or an entire PDF file into 

another file.  Simply open the desired PDF files to be inserted and select ñINSERTò.  The 

user can then select all desired pages, or a range of pages to be inserted.  The entire 

process only takes a few seconds for the two PDF files to be merged. 

 

Insert Even/Odd Pages.  Many scanners come with Automatic Document Sheet Feeder, 

or, ñADFò support.  PDF Builderallows the user to scan directly into a PDF file.  

However, a problem often arises when ADF is used to scan a book.  ADF scans all the 

even numbered pages, and when flipped over, all the odd numbered pages are then 

scanned. This is a very time consuming process.  But with PDF Build, when the scanning 

is completed, the user only needs to open the PDF file with odd pages and select 

ñINSERT EVEN PAGESò.   PDF Builder will then insert even numbered pages between 

each odd numbered page.  This makes using ADF a very easy process to use and a time 

saving application.  First, the user can scan all the odd numbered pages and then merge 

the two together. 

 

Export :  Allows the user to change PDF file formats using the Export feature.  The 

Export feature enables the user to export the PDF file into multiple formats including 

Rich Text Formatò, or ñRTFò, HTML, Text, BMP, and JPG. 

 

Make PDF:  The Make PDF feature allows the user the ability to change documents on 

his/her computer, and turn them into a PDF file.  The user can use any Excel, RTF, 

HTML, JPG, or BMP file and turn them into a PDF file, which can then be edited or 

merged with other PDF files. 

 

OCR PDF: Many PDF Files are created with a scanner is nothing but pictures of pages 

contained housed in a single file.  The text is not selectable or accessible.  The OCR 

feature will let you take these scanned PDF files and convert them to different file 

formats including Microsoft Word, Rich Text Format, Text, or HTML.  The tool PDF 

Magic has been incorporated into this package to perform this task. 

 

Scan Into PDF: PDF Builder has a scanning feature which utilizes the scanner.  This 

allows the user the option of placing the physical documents into the ADF, or directly on 

the flat bed of the scanner, and then scan them directly into a PDF file.  The preview 

window lets the user preview each scan before itôs saved, to ensure the PDF has high 

quality images. 

 

Starting the Premier PDF Builder 
 

There are two ways to start Premier PDF Builder.  When the user installs the software an 

icon is placed on the desktop.   An item is also added to the start menu.  In the 

Start menu, the user should look for the ñPremier ATò program group, and a submenu 
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item labeled ñPremier PDF Builderò.  Simply select the icon on the desktop to launch the 

PDB Builder 

 

 

System Requirements 
 

The Premier PDF Builder requires windows XP Home/Pro or Windows Vista. 

 

CPU: 1GHz or faster 

Ram: 512 for XP, 1GB for Vista 

Disk Space: 25 MB 

Scanner:  USB scanner required scanning only. 

Keyboard: 101 Windows Keyboard 

Mouse:  Standard Windows Mouse 

 

 

Premier PDF Builder - How does it work. 
 

Premier PDF Builder is a simple utility that takes the challenge out of building and 

manipulating PDF Files.  The preview window and navigation tools make working with a 

PDF file easy.  Once the file is opened, the user can see exactly how the file appears, by 

going to the specific page, or by clicking a single button.  If an undesired page is found, 

the user has the option of deleting the page.  The user can also insert pages from a 

different PDF file.  The Make PDF feature allows the user to turn documents already on 

his/her computer into PDF files that can be merged or edited.  Lastly, the user can import 

images into a PDF file directly from a scanner.  The New Scanning feature works on all 

current model scanners, including multifunction printers that can print, fax, scan and 

copy. 
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Everything the user needs is in a single display window.  Simply start by opening an 

existing PDF File.  We will discuss on how to create a PDF file later in this manual. 

 

 

 Open 

To open a PDF file select the open  button.  This will open a regular select 

window.  
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Navigate until the desired PDF file is found.  When the file is located, simply double 

click the file or select it using the ñOPENò button.  This will display the selected PDF file 

in the view area in the main window. 

 

 
 

Once the file is opened, navigate to the desired page. 

 

Navigate A PDF File 

 

Once the file is opened there are several ways to navigate the PDF file. At the top of the 

window, the user will see four buttons.  When clicked, these 

buttons will quickly take the user to the First, Prior, Next, and Last page.  Between the 

Prior and Next buttons, the current page is displayed.  On the top right of the PDF View 

area, the user will also see a box with the total number of pages listed 

 .  The user can select a desired page, by entering a specific page number 

and then clicking on the ñGO TO PAGEò option. 
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Insert Page(s) 

 

Premier PDF Builder allows the user to add pages to an existing PDF file.  As little as a 

single page, a range of pages, or an entire PDF file can be inserted.  PDF Builder can 

only insert pages from other PDF files.  To insert pages from a document, the user will 

need to convert those pages into a PDF file first.  For more information on Making a PDF 

file, see ñMaking a PDF fileò later in this manual. 

 

To insert a single page into a PDF file, open the PDF file to be inserted, and then navigate 

to the location the page will be inserted.  It is important to note, when a page is inserted, 

it will always insert after the current page.  For example: If the user is currently on page 

5, and a page is inserted, the inserted page will become page 6.  Once the user has found 

the desired position to insert a file, select the ñINSERT PAGESò button. 

.  This will open up the PDF Selector window. 

 

 

 
 

Once this window is opened, the user will see a ñSELECT PDFò button.  Select this 

button to find the desired PDF file to be inserted.  Once the user has selected the file, 

he/she will see it appear in the small view window.  The user now has the choice of 

inserting all the pages or a range of pages. 
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By default, ñINSERT ALL PAGESò is selected.  But if the user wants to specify exact 

pages, select the ñSPECIFY PAGESò option.  This will enable the user to select the 

pages he/she desires.  If the user desires only a single page to be inserted, set the page 

range to one. 

 

Once the user has made the desired selection, simply select the ñINSERTò button.  This 

window will close and the PDF builder will extract the pages and insert them into the 

original PDF file.  Once this process is completed, the user will notice the total number of 

pages has increased by the number of pages the user has inserted. 

 

If the pages are accidentally inserted into the wrong area, or too many pages have been 

inserted, simply delete them. 

 

 

 

 

Delete Page(s) 

 

The user can also remove pages from a PDF file.  To remove a page navigate to the 

desired page you want and then click the ñDELETE PAGESò button .  

This will delete the current page.  There is no ñUNDOò option, and once a page is 

deleted, the page is gone. 

 

Insert Blank Page 

 

There may be times when the user needs to insert a blank page.  For example: Using an 

ñADFò to scan all the even and odd numbered pages, and the total number of those pages 

are not equal.  PDF Builder comes with an Even/Odd Page Merger feature.  However, the 

user should verify the pages in each file are equal.  This is when the user will benefit by 

being able to insert the blank pages.  Some books purposely have blank pages, and are 

essential to properly paginating of a book. 

 

To insert a blank page, go to the desired location, insert the page and then select the 

ñINSERT PAGE BUTTONò button.  . This will insert a blank page after 

the current page. 
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Import Even Pages / Import Odd Pages 

 

PDF Builder has two special features designed to support ñADFò features found on most 

multifunction units.  Many people find it difficult to find a single operating printer or 

scanner.  Most are combined into a multifunction unit that can print, copy, scan, and fax.  

Many of these multifunction units come with an ADF.  An ADF can be a great time 

saver.  However, a problem often arises when scanning books.  Many of these 

multifunctional units are only able to scan one side of the page.  An ADF is not very 

useful when only one page can be scanned at a time, and then having to be flipped over 

for scanning of the other side of the document. 

 

To solve this problem the Premier PDF Builderhas an Odd/Even page import feature.  

The user only needs to scan all the even sides of a chapter in a book first.  The user then 

saves the file, flips the book over, and scans all the odd numbered pages into another file.  

Once the user has completed this task, he/she only needs to open one of the files and 

merge the other file into it.  Opening the file containing the even numbered pages, can be 

merged by selecting the ñIMPORT ODD PAGESò  option.  This will 

merge the two files together inserting the odd numbered pages between every even page. 
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The select PDF file window will open from this location and the user can merge a single 

page or the entire file.  It is recommended, when merging files, the user limit your file 

size to a single chapter. 

 

Export 

 

Premier PDF Builder comes with an Export feature.  The Export feature allows the user 

to export a PDF file into many different formats. To Export a document, open the 

document to be displayed in the view window.  Once the document is displayed select the 

ñIMPORTò button .  This will open up the Export utility.  
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All the user needs to do is simply select the desired output type and then select the 

ñCREATE DOCUMENTò feature.  The document is then created in the format he/she 

chooses.  The output option types are RTF, HTML, SVG, Excel, Tiff, JPG and BMP.  

The output file is placed in the same folder as the original.  It should be noted, when an 

image file is selected, each page of the PDF file becomes a separate image file. 

 

If a PDF file contains nothing but scanned pages when the Export to RTF or HTML 

feature is completed, it does not OCR the pages. Rather, the pictures are extracted and 

placed into an RTF document.  To convert a PDF file of scanned pages to text, the user 

needs to use Premierôs PDF Magic utility. 

 

Make PDF 

 

There are times when the user has an existing document he/she may want to turn into an 

accessible PDF file, or merge with an existing PDF file.  PDF Builder has a feature called 

ñMAKE PDFò.  This feature lets the user convert existing documents into PDF Files. 

 

To make a PDF file, select the ñMAKE PDFò button.  This will open the 

ñMAKE PDF FILEò utility.  
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The first thing the user needs to do is select a source file.   

 

 

 
 

The user can convert the following file formats to PDF: RTF, HTML, Text, Excel, JPG, 

Tiff, and BMP files.  The process is very simple.  Simply select the source file.  The 

output file information will automatically be filled in.  Then select the ñCREATE PDFò 

button, and within a few seconds, the user will have a freshly created PDF file. 

 

By default the box labeled ñOPEN AFTER CREATINGò is checked.  When this box is 

checked, the recently created PDF file is opened into the main view window.  The user 

can now begin to manipulate the file to his/her specifications. 
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Scan To PDF 
 

On occasion, only a hard copy of a book or a document is availible.  Premier PDF 

Builder has a built in scanning utility which works with any TWAIN compatible scanner, 

including the print, copy, fax, and scan multifunction units.  This utility is a very fast 

method to acquire documents which only exist in the physical world.  To start the 

scanning utility, simply open Premier PDF Builder and then select the ñSCAN TO PDFò 

button.  This will start the scan utility.  The scan utility will accept 

whatever the user places directly on the scanner, and then transfer it directly into a PDF 

file. 

 

 
 

There are several things the user will need to verify before scanning is started.  First, 

verify the desired document to be scanned is actually on the scanner.  Once the document 

is positioned on the scanner, the user should verify the image source.  Lastly, the source 

should be set to the particular scanner being used. 

 

By default, the ñMANUAL SELECTò is set.   Adjacent to the Manual Select, the user 

will see a dropdown list of all the image devices on the computer.  An image device can 

be a digital camera, webcam, or scanner.  Windows does not distinguish between the 
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various image devices, and simply lists all available devices.  From the dropdown list, 

verify the device the user wishes to use, is also the same device listed in box.  If a device 

is not listed, go to the scanner manufacturerôs website, download and install the TWAIN 

drivers for the unit.  Once the user sets the default device, the next time the scan utility is 

opened, it will default back to the last device used.  

 

Pixel Type:  The pixel type should always remain on the true color.  Itôs recommended, 

the only occasion the true color should be changed, is when the color mode is very slow. 

 

DOTS PER INCH: Or more commonly referred to as ñDPIò.  The scanner utility 

defaults to 300 DPI.   The 300 DPI is the optimal resolution for PDF Equalizer and PDF 

Magic.  When using a smaller than 300 DPI, the quality of the scans will not be detailed 

enough to be read by the software.  A larger resolution does not always improve 

accuracy, but it can enhance the output for less than good quality original documents. 

 

 

Capture Area:  The capture area is set to the default size of the scanner.  It is 

recommended this be left as the default, especially when using an ñADFò. 

 

 
 

The scan utility does give the user the option of specifying a region to scan from.  Itôs 

important to note, that scanners have a margin.  This margin is the area around the 

outside of the scanner glass that is not scanned. 

 

Scanner Options 

 

There are four scanner options allowing the user to control the scan process: Show 

TWAIN interface, Clear Image Buffer After Scan, Enable Feeder, and Enable Duplex. 

 

 
 

Show TWAIN User Interface:  Each scanner comes with its own interface. This is 

typically different for all scanners.  If this option is enabled when scanning, the interface 

provided by the manufacture will be used.  Since each manufacturer and model is slightly 

different, the Scan utility provides a unified interface for all devices. 
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Clear Image Buffer After Every Scan:  When a document is scanned, the scanner will 

take a picture of what is on the scanner and then hold it in memory, until the user saves 

the document.  This enables the user to preview the image and make any necessary 

changes before itôs saved.  But, if this option is not checked, the image in the buffer will 

not be saved immediately.  Use this option if the computer has a limited amount of ram. 

 

Enable Feeder:  The enable feeder is an option that enables the ADF of the scanner.  If 

the user checks this option, and the scanner does not have an ADF, it will be ignored.  If 

the user places a document or object in the ADF, but does not have this option checked, 

your scanner may ignore the ADF as well.  Most scanners will use the ADF regardless 

whether this option is checked or not, even if a document is placed in the ADF.  

 

Enable Duplex:  There are very few scanners on the market today that will scan both 

sides of the pages at the same time.  Most scanners do not have this option and only scan 

one side at a time.  If the user has a duplex scanner, only a single side at a time will be 

scanned, if this option is not checked.  If the scanner does not have the duplex option, it 

will be ignored regardless, even if itôs selected by the user. 
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Using the Scan To PDF utility. 

 

Once the user has made all the necessary setting changes, he/she is ready to scan.  Simply 

place the desired document on the scanner and click the ñSCANò button  .   

A scanning progress bar will start in a few seconds. 

 

 
 

As the images are acquired, they will be displayed in the view window.  Each scan is 

placed right after another in order.  Once scanning is completed, the user can navigate 

page by page to preview the scans before they are saved.  If a scan is accidentally placed 

upside down, the user can rotate the scan and then click the ñUPDATE CURRENT 

CHANGEò to update the corrections.  If ñUPDATE CURRENT CHANGEò is not used, 

the scan will not be saved.  Any undesired scans can be deleted before they are saved to a 

file.  Once the user has previewed the file, they are ready to be saved. 

 

Clear Scans 

 

Common errors often occur, such as pages being placed upside down on the scanner.  

When this occurs, simply use the ñCLEAR SCANSò button. .  Use this option 

for multiple scans.  If  the user has an ADF and wants to scan one side of the document 


